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IOJIOKEHUE
00 opranusauuu padoTsl ¢ 00pameHHsIMH rpaxaaH
1. O6mme nosoxkeHust

1.1, Hacrosimiee mosoxeHue pa3paboTaHO B COOTBETCTBHH C Koncturymmeii Poccuitckoit
Genepannn, Cratbeit 30 ®enepansroro 3akona ot 29.12.2012 No 273-03, OdenepanbHbIM
3akoHOM oT 2 Mast 2006 r. N 59-03 "O nopsike paceMOTpeHHs obpaienuii rpaxnaan Poccuiickoi
Dezepanuu’, mpaBOBBIMH aKTaMHM TNpe3uzeHTa Poccmiickoit Denepaun u IlpaButenscrsa
Poccuiickoit ®enepanmi, ¢ nepeuneM meHCTBYIOIMX HOPMaTHBHO-TIPABOBBIX JOKYMEHTOB,
PErIaMEHTHPYIOT TPaBUIIa pabOTHI ¢ NOCTYNALIMMI 0OPAIIEHHAMH IPAKIAH.

1.2. TlonoxeHue onpenenseT i periaMeHTHpYET OpraHU3aIHIo paGoThI ¢ oOpaleHHsIMH rpaXkian
u ux npuema 8 MAOY COLII Nel (nanee OVY), npasusia perucrparu, yyera u KOHTPOJISl, aHAIN3
paboThI C NPe/UIOKEHHAMH, 3asBICHUAMHU H KaT0GaMH rpaIaH.

1.3. Oprannsauus paGoThl ¢ NHCBMEHHBIMM M YCTHBIMH OOpAIIEHHSIMH rpakaaH JAODKHA
obecrieunBath  HEOOXOAMMbBIC  YCIOBHSA [UIS  OCYHIECTBACHHS IPEAOCTABACHHOTO W
FapaHTHPOBAHHOro rpakaaHamM Koncrutyuwmeii PO mpasa oGpaluatecs ¢ MpemioxkeHHsIMH,
3asIBJICHHSIMHA H KaJl00aMH B IHCBMEHHOM U YCTHOI (opMe.

1.4. OcHOBHBIE IOHSTHS, IPUMEHSEMBIE B HacTOSIIEM [10J105KEHHH.

B Hacrosimenm ITonoxeHH# IPUMEHSIOTCS ClIEIyIONIHE OCHOBHBIE OHSTHS:

OOpaiuesns rpaxaan— WHIMBHIyaJbHbE HIH KOLIEKTHBHBIC NPELIOKEHHS, B MHCHMEHHON
opme uH B hOpME 3IIEKTPOHHOIO 10KYMEHTa, IIPEIUIOKEHHE, 3asBICHUE HITH xkanoba, a Takxke
YCTHOE OOpalleHHe TIpakKIaHWHA, NOCTYNHBIUIME B TOPSAKE, YCTAHOBIEHHOM HACTOSLIHM
[Tonoxenuem.

[lpennoxennss — obpamennus rpakias, B KOTOPBIX COXepKaTCA KOHKPETHBIE MEpBl,
HArpaB/ICHHBIC HA YJyYLICHHE OPraHU3aUHuK U JEATEeTbHOCTH LIKOJIbI, HA COBEPIIEHCTBOBAHHE 1
PELICHHS BONIPOCOB COUNATEHO-IKOHOMUYECKOTO Pa3BUTHSI.

3asB/ieHus — OGpaleH s IPakIaH, B KOTOPBIX COAEPIKATCS POCHGBI 0 Pa3bACHEHUH MOpsIKA
peannsalii NPUHALISKAKEX UM IpaB U cBo0oA, 3aKkpemneHHblX B Konctutymun Poccniickoii
®enepanny, denepanbHIX 3aKOHAX, YCTAaBe W JAPYTMMH IIPABOBBIMH aKTaMH, 00 OKA3aHHH
CO/CHCTBHUS B PealTH3allii STHX [IPaB U CBOOOX

JKanoGel - oGpatnenus rpaskaan, B KOTOPBIX COAEPIKATCS TPEGOBAHMS O BOCCTAHOBICHHH HX npas,
cBOGOX MIM 3aKOHHBIX HMHTEDECOB, HAPYLUCHHBIX JeHCTBHAMH (Ge3ieiicTshem) M (umu)
PELICHUSAMH, OKHOCTHBIX JIHL JIMG0 OpraHOB yIpaBlieHHs: 00pa30BaTENbHOr0 yupeIeH s, a
TaK)Ke IPYTHX FPaXKJIaH, B TOM 4YHC/I€ yYaCTHMKOB 00pa30BaTe/bHOrO MpoLecca.

1.5. B cootBetcTBHH cO cT.45 3akona PO «O6 o6pazoBanumy» paccieoBanue HapyIIeHUi HopM
NPO(ECCHOHATBHOTO MOBEIEHHS! NEArorHYeCKUM PaGOTHHKOM MOXKET GBITh IPOBEEHO TOIBKO
110 NOCTYNAIOIIEH Ha HEro jkano0e, 0JaHHO# B MHCbMEHHOI (opMe.

2. Opranusaums 1eJIONPOU3BOACTBA

2.1. Opranusauus paGoThl ¢ NHCbMAMH M YCTHBIMH OOpALICHHSMH rpaXxaaH J0JDKHA
obecriednBaTh  HEOOXOIHMbBIE  YCIOBHS JUIS  OCYIIECTBICHHS NPEIOCTABICHHOI0 U
TapaHTHPOBAaHHOrO rpaxkaaHam Koncrutynmeit PP mpaBa ofpamatses ¢ npeanoKeHUsMH,
3aABJICHUAMH U jKano0aMu B TMCHMEHHOM U yCTHOI (opme.



2.2. OTBETCTBEHHOCTh 33 OPraHU3alUI0 U COCTOSIHUE JEJIONPOU3BO/ICTBA 10 MUCbMaM U YCTHBIM
oOpalIeHusM TpakaH BO3JIaraeTcsi Ha pyKOBOJIUTENS 00pa30BaTEeIbHBIM YUPEKICHUEM.

2.3. Jlenonpou3BOJACTBO MO OOpallleHUsIM TIpaXJaH BEAETCS OTAEIbHO OT ApPYruX BHUJIOB
JIEJIONPOU3BO/ICTBA U OCYLIECTBIIIETCS CEKPETAPEM 00PA30BATEIBHOIO YUPEKICHUS.

2.4. IlpunsaTHe peUleHus IO PAacCCMOTPEHUI0 MHCEM U YCTHBIX OOpalleHHH TIpakaaH
OCYILECTBIISICTCSI PYKOBOJIUTENIEM 00pa30BaTEIbHOTO YUPEHKICHHUS.

2.5. HenocpeicTBEHHOE UCIOIHEHUE MOPYYEHUI 110 MHCbMaM M YCTHBIM OOpALIeHUsAM IpaxJiaH
OCYILECTBIISICTCSI OTBETCTBEHHBIMH PAOOTHUKAMHU 00pa30BaTEIBLHOTO YUPEHKICHHS.

3. Ilpuem u perucTpanus nuceM rpaxkiaaH

3.1. Bce mocrymnatoniue B 00pa3oBaTeIbHOE YUPEKICHUE OOpAIICHHS TPaXKIaH MPUHUMAIOTCS
oopMISIOTCST B J€Hb HMX IIOCTYIUIEHUS CEKpeTapeM o00pa30BaTeNbHOTO YUpEKICHUS B
COOTBETCTBUH C JOJDKHOCTHBIMHU O0SI3aHHOCTSIMH.

3.2. Tloctynaromue oOpamieHus ¢ KONMUAMHU JOKYMEHTOB (Hampumep, KOIUH aTTecTaToB,
JUIUIOMOB, TPYJIOBBIX KHIDKEK W JAp.) NMPHUKPEIUIIIOTCS K TEeKCTy oOpamienus. llomydeHnHbie
HO/UIMHHUKY JIOKyMEHTOB, IIeHHbIe OyMaru BO3BpAIAlOTCS IPAXKAaHaAM I10 aKTy.

3.3. OOpaieHus rpax/jiaH, KOMMKY OTBETOB Ha HUX U JOKYMEHTBI, CBSA3aHHBIE C UX pa3peIlCHUEM,
(dbopMHpYIOTCS B Jie1a B COOTBETCTBUU C YTBEPKICHHON HOMEHKIIATYPOM.

3.4. llocrynuBuive mnuchbMa TpaxJaH PpPETUCTPUPYIOTCA CEKpeTapeM o0pa30BaTeIbHOro
YUPEKACHUS B PErHCTPALMOHHO-KOHTPOJIBHBIX KapTOUKaxX U XKypHaie ydera (mpuiaoxeHus 1 u 2).
PerucrpanmoHHbIil mITaMn MPOCTABIAETCS HA JIMIIEBOW CTOPOHE IEPBOrO JIMCTA C YKa3aHUEM
PErucTpaliMoHHOI0 HOMEPA, JaThl PErUCTPALMN U KOHTPOJIBHOIO CPOKA UCIIOTHEHUS.
PerucrpannonHnslii (BXOAAIIMM) HOMEP MHCbMa COCTOHUT U3 TIOPSIKOBOTO HOMEPA MOCTYIHBIIET O
oOpalieHus B Ipeeax KaJleHIapHoro rojia U MHAEKca Jefia 10 HOMEHKIIaType.

Ecnu 3asBuTeNs mpHCIan HECKOJIBKO MUCEM, HO TI0 Pa3HBIM BOMPOCAM, TO Ha KaKJ0€ MUCHMO
IPOCTAaBJISIETCS CBOM PErMCTPALIMOHHBIN HOMED.

[ToBTOpHBIE THCHMA CTAaBATCA Ha KOHTPOJb. [Ipu pabore ¢ HUMH MOIOMPAIOTCS WMEIOIIUECS
JOKYMEHTBI 10 OOpalleHHsM JaHHOro 3asBUTENs. B JkypHanme ydera W perucTpaloOHHO-
KOHTPOJILHBIX KAPTOUKAX MPUCBAMBAETCS OYEPETHON PETUCTPAIIMOHHBII HOMED.

3.5. Ilocne peructpanuu oOpalieHns HAIPaBISIIOTCSA JUPEKTOPY 00pa30BaTENbHOTO YUPEXKAECHUS
JUTst 0OPMIIEHUSI PE30JTIOINH C YKa3aHWEM UCIIOJIHUTENS, TOPSAAKA U CPOKOB UCIIOJIHEHUS.

4. PaccmoTpeHre NMCbMEHHBIX 00pallleHU TPaKAaH

4.1. Tlucema rpaxnaaH, TIIOCIIE PETHCTPAUUd € OQOPMIICHHUS PE3OIIONUN JTUPEKTOPOM
00pa30BaTENILHOTO YUPEKACHUS NEPEAAloTCs Ha MCIOJIHEHHE KOHKPETHOMY HMCIIOJHUTEIO MO
«POCTIHCHY» B YIETHOW JOKYMEHTAIIHH.

4.2. Tlucema rpaxnaaH, TpeOyrollue NPOBEPKU U3JIO0KEHHBIX (PAKTOB, pPacCMaTPHUBAIOTCA
JOJDKHOCTHBIMM JMIIaMu B TeueHue 30 gHeM co JHS HMX perucrpanuu; He Tpedyrolue
JIOTIOJTHUTEILHOTO M3YYEHUS U MPOBEPKH He - mo3jaHee 15 aHell. B oTaenbHBIX ciydasx Cpok
paccMOTpeHHsI THChbMa MOXXET OBITh TPOJUIEH, HO HE Ooyiee 4eM Ha OJUH MECSI, O YeM
UCTIOJIHUTENb yBeIOMIIsIeT 3asBHUTeNs. He momyckaercs HampaBlieHME NTHCEM TIpaKJaaH Ha
paccMoTpeHHe pabOTHUKAM, NEHCTBHS KOTOPBIX OOKAIYIOTCS. B COMpOBOIUTETHHOM MHCHME
00513aTeNIbHO YKa3bIBAeTCA MOPSAIOK OTBETA 3asBUTENIO, a P HEOOXOJAUMOCTH - U OPTaHU3AIIH
(YupexeHHnIo), B KOTOPYIO HampasisieTcsl JaHHoe oOpaieHue. [Ipu s3Tom oTBeT Ha oOparieHue
CTaBUTCS CEKpETapeM «Ha KOHTPOJIb». AHOHUMHBIE MMChMa, KaK IPAaBUJIO0, HE PACCMAaTPUBAIOTCA.
OpHako penreHue 00 WCMOTHEHWH aHOHUMHOTO OOpalleHus MpuHUMaeT Yupenuresb. [Iucema,
OecCMBICIICHHBIE M0 COJAEPKAaHUI0, a TakXKe HEKOpPpeKTHble 1o (opMme, MoaAOUparoTcs B
CTEHATBHYIO MaIKy W HE PaCCMaTPUBAIOTCSI.

4.3. OtBeThl Ha OOpallleHUs TPaXKAaH MOJArOTABIMBAIOT UCIIOJHUTEIH 3a MOAMUCHIO TUPEKTOpa
oOpa3zoBatenpHOrO yupexknaeHus. OTBeThI Ha MHUChbMa, HAINPABIsSEMble B BBIMIECTOSIINE
OpraHu3aly U JenyraraMm, opopMIISIOTCS B 0053aTEIbHOM MOPSAKE, 33 MOJIMUCHIO TUPEKTOpa
00pa30BaTEeNbHOTO YUPEKIACHHUS.

4.4. IomXHOCTHBIE JIMLA IPH PACCMOTPEHUH OOpallleHni TpaskaaH 00s3aHBbl:



BHUMATEJIbHO MPOAHAIN3UPOBATh U3JI0KEHHBIE NMPOOJIEMBI, B Cilydae HEOOXOIUMOCTH ClIeNaTh
3arpoc TpeOyeMbIX JOKYMEHTOB WM IPOU3BECTHU BBIE3]] HA MECTO JUIs POBEPKH (PAKTOB, a TAaKXKe
HpPEANPUHUMATE APYrHe Mephl Uil 00BEKTUBHOIO pa3peleHHs BOIpOca;

IPUHUMAaTh OOOCHOBAHHBIC pEIIEHHs 10 OOpalleHHsM, OOeCleunBaTh CBOEBPEMEHHOE U
IPaBUIbHOE UCIIOJHEHNE 3TUX PELICHUH.

4.5.1lo pe3ynabTaraM pacCMOTPEHHUS BOIIPOCOB COAEPKAILNXCS B TUCbMAaX I'PaKJaH, UCIIOIHUTENb
HOJrOTAaBIMBAECT OTBET 3asABUTENIO. [Ipy cocTaBieHHMH OTBeTa O pe3yibTaTaXx PACCMOTPEHUs
IHMCbMa JOJDKHBI COOMIOAATHCS CIEAYIoIue TPeOOBaHMUS:

KpaTKo H3JI0KUTh, Kakas pabora Obula IpOBEAEHA [Uld NPOBEPKU (DAKTOB, HM3JI0KEHHBIX B
oOpareHuu;

€CJIU B [IUChME 3asIBUTENS COJIEPHKUTCA HECKOJIBKO BOIIPOCOB, TO OTBET HAJI0 JaTh Pa3/eiIbHO 110
Ka)JIOMy paCCMOTPEHHOMY BOIIPOCY;

COOOLIUTh, MOATBEPAMWINCH JHU (DAKThl, U3JIOKEHHbIE B IMHUCbME, KAaKU€ MeEpbl MPHUHATHI I10
pe3yabTaTaM IIPOBEPKU.

4.6. OtBeThl ohopMIISIIOTCS Ha OJIaHKaxX MHCEM U COJeprKaT CIEeAYyIoIlue PeKBU3UTHI: ajpecar,
TEKCT, (haMMIMS WCIOJHUTENS C yKa3aHueM ero pabodero TenedoHa, gara HCIOIHEHUS U
UCXOJALIMIA HOMEpP MUChbMA IPOCTABIISIETCSA CEKPETapeM I0CIIe TOr0, KaK MMCbMO MOANUCAHO.

5. KonTpoJb 3a padoToii NHCbMEHHBIX 00pPallleHuil rPazKIaH

5.1. Tlopsiiok NOCTAaHOBKM NHMCEM Ha KOHTPOJIb ONPEACISIOT JUPEKTOp 00pa3oBaTeIbHOIO
YUPEKACHUS U HEMOCPEACTBEHHO - HcnoyHuTenb(u). IlucbMa rpakiaH, nepenpaBieHHbIE B
JPYTHE OPTaHU3AIMH WIN YIPEKICHUS U TPEOYIOIIHE COOOIICHUS PE3yIbTaTOB UX PACCMOTPEHUS
CTaBSTCS Ha KOHTPOJIb.

5.2. Ilucema rpa’kiaH, MOCTaBJICHHbIE Ha KOHTPOJIb, IIOMEYAIOTCS OTMETKOW «KOHTPOJIb» B
PETrUCTPallMOHHO-KOHTPOJIBHBIX ~ KapToukax. OOpamieHuss TIpaxkaaH, KOTOpble JaroTcs
MMPOMEIKYTOUYHBIC OTBCTHI, C KOHTPOJISI HE CHUMAKOTCA.

5.3. Opranu3zanusi KOHTPOJIS: X0l U CPOKH UCTIOJIHEHUs 00pallieHuii TpakaaH B perucTpaliiOHHO-
KOHTPOJIBHBIX KapTOYKaX U XKypHaJe yyera CEKpeTapeM.

5.4. Cpoku HCHOJHEHHUs MUCEM TpaxJaH, MO KOTOPhIM HEOOXoJIuMa MOJArOTOBKAa OTBETOB B
BBILIECTOSIIUE OPTaHBI, IPOJUIEBAIOTCS TOJIBKO MOCIE COrIacoBaHus ¢ HUMH. O IpoIIeHNU CpoKa
cooOmaercst 3asBUTENO. V3MEHeHHe CpoKa MCHOJHEHHs MPOU3BOAUTCSA 3a0/1aroBPEMEHHO
JIMIOM, YCTAaHOBUBIIMM TOT CPOK, IpHU HAIWNYUU 00BEKTUBHBIX MIpUYUH, H3JIOKCHHBIX B
COOTBETCTBYIOLIEH 3amnucke. Mi3MeHeHHne cpoKa yKa3blBaeTCs Ha JOKYMEHTE, a TAK)Ke U3MEHEHUS
BHOCSTCS] PETUCTPALMOHHO-KOHTPOIBHYIO KAPTOUYKY.

5.5. KoHTposb 3aBepuiaeTcs TOJIbKO MOCIE BBIHECEHHS PELICHUs U MPUHATUS MCUEPIBIBAIOIINX
Mep MO pa3pelieHuto ooparieHuil. PereHne o CHATUM ¢ KOHTPOJS M OOpallleHui MPUHUMAET
JUPEKTOp 00pa3oBaTeIbHOIO yupexJaeHus. [IucbMa rpakaaH CUMTAOTCs pa3pelleHHbIMHU, €CIH
PACCMOTPCHBI BCC IMTOCTABJIICHHBIC B HUX BOIIPOCHI U IaHBI OTBETHI 3aABUTCIISAM.

5.6. OTBeThl B BBIIIECTOSIINE OPraHU3aAlMM, PEAAKIMM Ta3eT U KypHAJIOB IOANUCHIBAIOTCS
JUPEKTOPOM 00pa30BATENLHOIO YUPEKIEHHUS, B €0 OTCYTCTBHE - 3AMECTUTEIIEM.

6. Ilpuem u paccMOTpeHHEe YCTHBIX 00palleHUH IPaXKIaH

6.1. Ilpuem rpaxkgan B 00pa30BaTEIbHOM YUPEXKACHUU MOXKET OCYIIECTBISATHCS Kak IO
IpeBapUTENIbHON 3amucu, Tak u 0e3 Hee. [IUpeKTop 00pa30BaTEIbHOIO YUPEXkKAEHHs BEIET
npueM 1o rpaduky. B ero orcyrcTBue npreM ocyIecTBIsSET €ro 3aMeCTUTENN

6.2. Ilpuem noceruteneit peructpupyercs B XKypHaie ydera npruema rpaxjaat (mpuioxeHue 3).
6.3. Ilo pe3ynpraTam npuemMa BC€ NOKYMEHTBI NMEPENAOTCS CEKPETAPI0, KOTOPHIA MEPEHOCUT
PE30JIOIUH B PETUCTPAMOHHO-KOHTPOJIBHYIO KapTOUKY M JKypHal ydeTa, a M3 JOKYMEHTOB,
IPECTaBICHHBIX 3asBUTENEM, (POPMUPYETCS AETIO.

6.4. NanpHeiimas paboTa 1 KOHTPOJIb 32 CBOEBPEMEHHBIM HCIIOJTHEHUEM MPUHATHIX pEIIeHUH 1Mo
YCTHBIM 06paI_HeHI/I$IM OCYIICCTBIIACTCA B MMOPAAKE, YCTAHOBJIICHHOM JJIs1 ITUCEM I'paKJIaH.

6.5. YcTHbIe 00pallieHus rpax/iaH pacCMaTpUBaIOTCs B CIIydae, €CIIU COJIepKaIuecs B HUX (PaKThI
U 00CTOATEIHCTBA OYEBUIHBI U HE TPEOYIOT JOTIOTHUTEIBLHOU TPOBEPKHU.

6.6. YcTHble 0OpallleHHs IpaXkiaH JOKHBI COAEPKATh CIEIYIOLINE CBECHHUS:



U3JI0’KEHUE CYIIECTBA MPEATIOKEHUS, 3asBICHUS WIIN KaJloObI;

(bamunuio, UMs, 0TYECTBO OOPATUBIIETOCS IPaXKJAaHUHA, TIOYTOBBIN aJpec, IO KOTOPOMY MOXKET
OBbITh HaIpaBJIeHA KOIHUS pEIICHUS, MPUHSATOrO, MO HUTOraM pPACCMOTPEHUs MPEANIOKEHUs,
3asBICHUS WM KaJIO0BI TPAKIaHNHA.

7. O6001IeHHe U AHAJN3 MUCbMEHHBIX H YCTHBIX 00palleHnii rpaskiaan

7.1. lupextop 00pa30oBaTeNbHOTO YUPEKIACHHUS WM [0 €ro MOPYYEHUIO JPYTUe JOJKHOCTHBIC
JMIA JOJDKHBI CUCTEMAaTHYECKU aHAIM3UPOBATh M 0000IIATh MPEII0KEHNUS, 3asBICHHUS, KOO bI
rpaXkJIaH U coJeprKallrecs B HUX MpaKkTuueckue 3ameuanus. Llens: cBoeBpeMeHHOe BhISIBJICHHUE U
yCTpaHEHUE MPUYMHBI, NOPOKIAIOUIEH HapylIeHUE MpaB 3asBUTENICH, 3allUTa HHTEPECOB
rpaXkJaH B COOTBETCTBUHU C 3aKOHO/IaTEIbCTBOM, a TAKKE COBEPIIICHCTBOBAHNE OPraHU3allMOHHON
K YIIPaBJIEHYECKON AESITEIbHOCTH B CUCTEME 00pa30BaHuUsl JAHHON TEPPUTOPHUH.

7.2. O6001eHre 00paIeHnt MOKHO OCYIIECTBIISATH IO CICIYIOIICH MTPUMEPHOM KIacCu(UKaIUH:
1o azpecy oOpaiieHuii (B TOM YHUCIIE MOCTYMAIONIUX U3 BBIIIECTOSANINX OpraHU3aluil U JIp.): 10
TUIIAaM W BUJaM O00pa30BaTEIbHBIX YUYPEKICHHUI; CKOJIBKO IOJIYyY€HO M PacCMOTPEHO
KOJIJICKTHBHBIX, WHIUBUAYAJIbHBIX, aHOHUMHBIX OOpAaIleHMIA; MO0 HANpaBJICHUSM pPabOTHI (110
knaccudukaropy Tem). [IpoBoaMTCS KONMMUYECTBEHHBIM M KAUYeCTBEHHBIM aHAIM3 BCEX
MOCTYMUBIINX OOpAIIEHUH ¢ XapaKTePUCTUKOH (PaKTOB, N3TIOKEHHBIX 3aBUTEIISIMU M YKa3aHHEM
pe3yNbTaTOB: B YaCTHOCTU, Kakue (aKThl MOATBEPAMIUCH TOJHOCTHIO WM 4YacTU4HO. [lo
pe3yabTaTaM aHaiM3a NpeACTaBiseTcs HHPOpPManus ¢ KOHKPETHBIMH PEKOMEHJALUSMH 10
COBEpIICHCTBOBAHUIO pPAa0OTHl B JaHHOM Bompoce. Marepuanbl OQGOPMISIIOTCS B BHUIE
0000IIEHHBIX CBEJICHUI, TAOJIUI] 1 AaHATUTHYECKUX CIPABOK.

8. @opMupoBaHMe U XpPaHeHHe JIeJI 0 MUCHMAaM U YCTHBIM 00palieHusiM
rpaskiaan

8.1. Bce mocTynuBIMe NUCbMa M YCTHBIE OOpAllEHHs] TPaXAaH MOCIE UX Pa3pelleHus T0JKHBI
OBITh BO3BpAIICHBl CEKPETapld CO BCEMH OTHOCAUIMMUCS K HHM MaTepuaiam s
[EHTPATN30BaHHOTO Yydera u QopmupoBanus nein. DopMuUpoBaHWE W XpaHEHUE [N I10
oOpallleHusIM TpaXk/1aH y UCTIOHUTEINS 3aperaeTcs.

8.2. IlucemeHHBIE 06pameH1/1${ rpaXJiaH, KOIMMHU OTBCTOB Ha HUX U JOKYMCHTbBI, CBA3aHHBIC C UX
paspelieHueM, a TakKe JOKYMEHTHI MO JHUYHOMY MpUEMY TpaxkaaH (GopMHUpYIOTCS B jaena B
COOTBETCTBUU C YTBEPKIACHHON HOMEHKJIATYpOU JeJ.

8.3. B mpouecce QopmHupoBaHUs A€ TNPOBEPSETCS TaKkKe MPaBUIBHOCTh O(GOPMIIEHUS
JIOKYMEHTOB (IOJIUCH, JaThl, MHAEKCHI, ajapecarbl). HenoodopmiieHHbIE WM HENPaBUIBHO
0(OpMIICHHBIE IOKYMEHTHI BO3BPAIAIOTCS UCTIOTHUTEINSM Ha 1I0padOoTKYy.

9. Cpoku paccMoTpeHus o0palleHuil rpakiaan

9.1. Bce oOpatienus mojjiexar 00s13aTeIbHOMY paccCMOTpeHHio B TedeHue 30 (TpuanaTi) aHen
CO JIHA PEerucTpalu, a Mo oOpalleHHsM, He TPEOYIOIIUM JIOMOJHUTENIBHOTO U3YyYeHHS U
MPOBEPKH, - Oe30TyIaraTeIbHO, HO HE Mo3nHee 15 (mATHaAIaTH) JHEH CO JHS MOCTYIUICHHUS B
00pa30oBaTeNbHOE YUPEKICHUH.

9.2 JlomXHOCTHBIE JIMLIa OOpPa30BATEIBHOTO YUPEXKJEHUS B COOTBETCTBUU C (heepabHbIM
3aKOHOM OOs3aHBI JaTh MUCHMEHHBI OTBET IO CYIIECTBY OOpallleHUW TpaxaaH IUPEKTOPY
yapexaeHus B reueHue 30 (Tpuanatu) gHei.

9.3. B caywasx, ecnu AJis PAacCMOTPEHHS 3asBIICHUS WM KaloObl TpakaaHuHa TpeOyercs
NPOBE/ICHUE TIPOBEPKH, JTHOO OCYIIECTBICHNE COOpa CBEICHNU, HEOOXOUMBIX JIJISl PACCMOTPEHUS
3aSIBJICHUS WK KAIOOBI TPXKIAHIHA, CPOKU PACCMOTPEHUS 3asBICHHS WM 5Kal00bl TpaskJaHIHA,
MOT'yT OBITH B MOPAAKE HCKIIOYCHHUA NOPOICHBI AJUPCKTOPOM IHKOJBI WKW 3aMECTUTCIIEM
JMpPEKTopa, HO He OoJiee yeM Ha OJUH Mecsll ¢ COOOIIeHnEM 00 3TOM IpaxJIaHUHY, HOJaBIIEMY
3asIBJICHHE WJIU JKa00y, B TPEXTHEBHBIN CPOK.

9.4. B cnyuae, eciu NpeaiokKeHue TpakAaHuHA TpeOyeT IOMOJHUTENBHOTO U3YYEHHsI, CPOKH
paccMOTPCHHUA MPEATIOKCHUA I'PpAXXKIAaHWHA, YKA3aHHBIC B YaCTU BTOpOI)’I IIYHKTY 1 HACTOSAIICTO
MyHKTa, MOTYT OBITh B OPSAKE UCKIIOYCHHSI IPOJIICHBI AUPEKTOPOM IIKOJIBI UM 3aMECTHTEIIEM
JTUPEKTOpPA ,HO HE 00Jiee YeM Ha TPHU MeCsIa ¢ COOOIEeHnEeM 00 ATOM TpaKIaHUHY WIIH JIUIY 0e3
TpaXXAaHCTBA, TIOJIaBIIEMY MIPEJIOKEHUE, B TPEXTHEBHBINA CPOK.



9.5. llIkona BIIpaBe OCTaBUThH OOpaIEHUs TPpaKIaH 0€3 PACCMOTPEHHUS B CISAYIOMIMX CIydasX:

B CJIy4ae Mo/1a4l aHOHUMHOT'O OOpPAICHHUS;

B Cily4yae T[ojAayd oOOpalleHus, CYHIECTBO KOTOPOrO IPOTHBOPEUYHUT  (erepaibHOMY
3aKOHOJATENbCTBY, JINOO OOpAIIEHUs, COAEPKAILEr0 BBIPAKEHMS, OCKOPOISIONINE YeCTb U
JOCTOMHCTBO APYI'UX JIULL;

B CJIydae, €CJH Y IIKOJIbBI IMeeTCsl HH(OopMaIus 0 TOM, 4TO oOpalieHue Mo1aHo JUIIOM, KOTOPOH
IPU3HAHO HEAeeCcIOCOOHBIM Ha OCHOBAaHMHM PELIEHUE CY/a, BCTYIHUBILErO B 3aKOHHYIO CUITY.

B sTHX ciydasx rpakaaHuH M3BEIIAeTCS 00 OCTaBICHHM €ro oOpaiieHus 0e3 pacCMOTPEHUs B
HNUCbMEHHOMN (hopMe, B TPEXIHEBHBIN CPOK CO JIHS PETUCTPALlUK 0OpallleHHsL.

10. PemreHusi, npuHAMAaeEMbIe 110 HTOTaM PacCMOTPEHUsA 00palleHuil IrPaxKIaH
10.1. ITo utoram paccMoTpeHHs OOpALIEHUI TPaXK1aH MOKET OBITh MPHHATO OJTHO U3 CIIETYIOLTIX
pELICHHUIA:

pelIeHne O MOJTHOM HJIM YaCTUYHOM YAOBJIETBOPEHUH OOpaIleHus;

peuieHre o0 0TKa3e B yJOBJICTBOPEHUHU OOpallleHusl.

10.2. B pemieHnu, OpUHUMAeMOM [0 UTOraM paccMOTpeHus oOpallleHuH TIpax/aH, JOJKHA
COJIepKAThCS CChUIKA HA HOPMAaTUBHBIN IPABOBON aKT, B COOTBETCTBUHU C KOTOPHIM IPUHSITO 3TO
peleHue.

10.3. Konus perieHusi, IpUHATOrO [0 UTOTaM PacCMOTPEHUs 00pallieH! rpak1aH, HalpaBIsIeTcs
rpaxaaHaM, oOpaTUBIIMMCS C MPEUIOKEHUEM, 3asiBIICHUEM HJIH JKalI000i, B TEUCHUE TISATH THEH
CO JIHS IIPUHATHUS TAKOTO PEILEHUs], HO HE MO3/IHEE YEM B JIEHb UCTEUCHHS CPOKA PACCMOTPEHUS
3TOTO MPEATIOKECHHUS, 3ABICHUS HITH JKAIOOBI.

10.4. Konus perieHust, IpUHATOr0, 10 UTOraM pacCMOTPEHUS MPEI0KEHNUS, 3asBIICHUS, KaJI00bI
rpaXXJAaHWHA, NPUJIAraercsi K IHCbMEHHOMY OTBETY JIOJDKHOCTHOIO JIMIA [0 CYIIECTBY
COOTBETCTBYIOLLETO MPEIIOKEHUS, 3asBICHNUS, KAIOOBI.

10.5. McnonHeHue pelnieHUi, MPUHATBIX [0 WTOTaM PacCMOTPEHMs] OOpallleHud TrpakiaaH ,
OCYILECTBIISIETCSI COOTBETCTBYIOIMMHU JTOJKHOCTHBIMHU JIMLIAMHU.

Coo0menne rpaxJaHuHy, TOAABIIEMY OOpaIIeHue, O MPEANoIaraéMbIX MEpax Mo UCIIOTHEHUIO
pelIeHHs], NPUHATOrO MO HTOraM PacCMOTPEHMsI 3TOro OOpalleHHs, HE MOXKET CUUTaTbCs
HCIIOJTHEHUEM COOTBETCTBYIOLIETO PEIICHMUS.

10.6. B ciyuae, ecnu 5xaino0bl rpax/iaH YAOBIETBOPEHBI OTHOCTHIO JTMO0 YaCTUYHO, IPUHSBIINE
peLIeHUs [T0 UTOTaM PaCCMOTPEHUS 3TUX Kal00, JOKHOCTHBIE JIMIIA TPUHUMAIOT HE0OXOJUMbIE
MephbI 10 BOCCTaHOBJICHUIO HApYILIEHHBIX MPaB, CBOOO]I MM 3aKOHHBIX MHTEPECOB IPaXKAaH, B TOM
YrcIie IPUHOCST U3BHHEHUS B MMCBMEHHOM (hopme.



damuims, UM, OTIECTBO

Anpec MecTa JKUTEIbCTBA,
TenedoH

Mecto paboThI
JlaTta npuéma

Conepxanue Borpoca

Ucnionmaurenp

Pezonronusa

CpoK HCTIOJIHEHUSA

IIpuaoxenne 1



punioxenne Ne 2

Kypunan
yueTa NMCbMEHHbIX 00palleHnH rpaxaaH

N Hdara Csenenus o dammniaus, Kpartkoe
I/l perucTpandu  TNOBTOPHOCTH U HMs, coaep:kaHue
00 0T4eCTBO oOpaieHust
ocyuiecTBjieHun (mocjeaHee
KOHTPOJIS - Ipu
HAJTUYUH)
3asIBUTEJIS,
ajapec

1 2 3 4 5

Hcnonnnrens Hara Jlata n N
NOJIyYeHHs pe3yJbTaThl aeaa
Ha paccMOTpeHust
HCIIOJTHEHHEe o0pamenus
M NOANNCH
HCIIOJIHUTEJIS
6 7 8 9



N Jara Damuns, M,
n/m mnpuemMa OTYECTBO
(mocJsiegHee - mpu
HAJTHYHH)
MoceTHTeN s

1 2 3

Ipuio:xkenue N 3

Kypunan
y4eTa nmpueMa rpakaaH
Anpec, MecTO Kparkoe Kakoe npunsito Kro
padoThI cojepikaHue pelleHne, KOMy NMPUHUMAT
(coyK0BI) o0pameHus NOpYy4YeHa IPOBepPKa, (pamunus,
MOCeTHTENs HCIIOJIHEHUE, 0TBeT MOJAIHUCH)
MOCETUTETIO
4 3) 6 7



